Subsidized Guardianship Initial Determination & Case Creation

Note: Assignment to the family case is needed in order to document work (except for imaging).

Note: DO NOT close the Out of Home Placement under the family case as this will prevent
deactivation and not allow the Subsidized Guardianship case to be created.

Introduction

Establishing Subsidized Guardianship for a child consists of multiple steps; from the documentation of
initial eligibility to Subsidized Guardianship case creation, and includes continued program eligibility
determination(s) and documentation. The following guide addresses the Initial Subsidized Guardianship
Eligibility determination on the family case through the deactivation and creation of the child’s
Subsidized Guardianship case.

Related User Guides:

Reopening a Subsidized Guardianship Agreement Ended in Error
Subsidized Guardianship Amended Agreement
Subsidized Guardianship Continued Eligibility and Related Notices and Decisions

Documenting an Initial Subsidized Guardianship Determination

1. From the desktop, select Create > Case Work or click the Case Work button - to open the
Create Case Work page.

2. On the Create Case Work page, go to Eligibility and select ‘Subsidized Guardianship Eligibility’
from the drop-down. Select the case and participant and click Create to open the Subsidized
Guardianship Eligibility page.
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https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/sg/reopening-a-subsidized-guardianship-agreement-ended-in-error.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/sg/subsidized-guardianship-amended-agreement.pdf
https://dcf.wisconsin.gov/files/ewisacwis-knowledge-web/quick-reference-guides/sg/subsidized-guardianship-continued-eligibility-and-related-notices-and-decisions.pdf

3. Click Insert on the Eligibility History tab of the Subsidized Guardianship Eligibility page to open

and create the Initial Subsidized Guardianship Eligibility Determination.

/2 subsidized Guardianship Eligibility - Windows Internet Explorer

Child Information
’7Chih:l Name: Bird, Baby (9223471}

DOB: 06/28/2011

Eligibility History | Motices and Decisions Template History

— History
Date Type

Eligibility Status

Override Decision

Decision Date

Inzert

™ wiew Not Approved/Made in Error

0% - g
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4. On the Subsidized Guardianship Eligibility Determination page, select ‘Initial” from the Type of
Determination drop-down and enter an Effective Date.

r— Child Information

Child Name: Bird, Baby (3228471} DOB: 06/26/2011 Age: 2
Type of Determination: | Initial ;I Effective Date: IDM}M}DDD Eligibility Status: Pending
— Chi P a
led_ Eligibility Annual Review
Question 1: Change in circumstance(s)
 ves © No Hag Ch?” Over 18 ursuant to a veluntary placement agreement under 5. 43.63 or under a
U C” Over 15 r containing a finding that continued placement of the child in his or her home

Describe.

=
=
More... Less... Default
Question 2:
 wes  ng Has reunification and adoption been determined not to be appropriate permanency options for the child?
Describe the efforts made to reunify the child and the determination that reunification is not in the child's or Indian child’s best interests.
=
=

More... Less... Default

Describe the steps taken to determine that adoption is not in the child's or Indian child’s best interests and the reasons why adoption is
net being pursued. Include the efforts made to discuss adoption with the child's progpective guardian az a more permanent alternative
to guardianship and, in the case of a relative foster parent who has chosen not to pursue adoption, documentation of the reasons

why.
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5. Make the appropriate Yes or No selection for each question. Associated narrative text fields are only
required when a question is answered Yes.

g Subsidized Guardianship Eligibility Determination -- Webpage Dialog

c WiSACWIS »

r— Child Information

Child Name: Bird, Baby (9223471} DOB: 06/26/2011 Age: 2
Type of Determination: IIn'rtiaI ;I Effective Date: |02/01/2014  Eligibility Status: Pending
— Child Eligibility -
Cluestion 1:
® ves  No Has the child been removed from his or her heme pursuant to a veluntary placement agreement under s. 48.53 or under a

substantially similar trival law or under a court order containing a finding that continued placement of the child in his or her home
would be contrary to the welfare of the child?

Describe.

Describe. ..

=
=

More... Less... Default
Question 2:
® weg o Has reunification and adoption been determined not to be appropriate permanency options for the child?

Describe the effortzs made to reunify the child and the determination that reunification is not in the childs or Indian child's best interests.
Describe... =]

[

More... Less... Default

Describe the steps taken to determine that adeption iz not in the child's or Indian child's best interests and the reasons why adoption is
not being pursued. Include the efforts made to discuss adoption with the child's prospective guardian as a more permanent atternative
to guardianship and, in the case of a relative foster parent who has chosen not to pursue adoption, documentation of the reasons
why.

Describe... ;I

Dptiuns:l ;I Go Save

Note: If the child is not an Indian child, Question 3 will be ignored when determining the
Subsidized Guardianship eligibility status.

Note: If the child is under the age of 14, Question 6 will be ignored when determining the
Subsidized Guardianship eligibility status.
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6. Once all of the questions are answered, click Save. The Eligibility Status will be updated to either
‘Eligible’ or ‘Not Eligible.’

'9 Subsidized Guardianship Eligibility l)ch‘m!mdtlorl - Webpage Dialog

c WiSA CWISS o (@ Spel Check -/

Child information
(cm Name: Bird, Baby (9228471) DO8: 0672672011

Type of Determinaton: [ Inkal x| ttective Date: Iﬁ 2014 @

|

@ ves  no 'sthe prospective guardan a relative as defined by s. 48.02(25), Wis. Stats. or does he/she have 8 “ike-kin® relatonshp with the f
child or the child's family? A "ike-kin™ relstionship is an individual who does not meet the relative defintion under s. 48.02(15), Wis.
Stats. and has an existing famiy-ke relationship with the chid or the chid's famiy prior to the chid's entry g out-of-home care
who has a sig ion to the child and the individual. If yes (choose one):
€ The refative is the | =l =1 ofthe chid on the [ =] side of the famiy.
@ The "We-kn reistonship is win: | both the chid and hisher pareni(s) ¥ |
Describe the "ike-kin™ relationship. a Subsidized Guardianship Eligibility Determination -- Webpage Dialog
scribe... o 2y v
I"" c WiSACWIS)
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@ ves C Does the prospective guardian dem " >
es O No e Question 1:
escribe... @ ves C No Has the child been removed from his or her home pursuant to a voluntary placement agreement under s. 48.63 or under a
substantially simiar tribal law or under a court order containing a finding that continued placement of the child in his or her home
would be contrary to the weifare of the chid?
More  Less . Defoul Describe.
Describe. ;l
b Appeals Override Determination _,J
Options: | More . Less . Defaut
Question 2:
@ ves T No Has i and been not to be appropri options for the chid?
Describe the efforts made to reunify the child and the determination that reunification is not in the chid's or indian chiki's best interests.
Iﬁucrbo... _‘.l
More  Less , Defayt
Describe the steps taken to determine that adoption is not in the chid's or Indian chid's best and the why s
not being pursued. include the efforts made to discuss adoption with the child's prospi g ian as a more "
to guardianship and, in the case of a relative foster parent who has chosen not to pursue of the
why.
|5uctlbo.,. =
2 |4
optons | ) .|
; e g eqe . ‘ . 5 .
Note: If the Eligibility Status remains as ‘Pending’ after save, check that all questions and

associated information have been entered.
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7. After the Eligibility Status has been updated, select the ‘SG Eligibility Determination and
Permanency Plan Addendum’ from the Options drop-down on the bottom of the page and click
Go to launch the template. Most information prefills from the Eligibility Determination. Once
complete, print the template. Click Close and Return to eWiSACWIS to return to the Subsidized
Eligibility Determination page.

EWISACWIS o @
= Ry ¥ @

Print Zoom | Spell CopyFrom Close and Return
[ Paste Check Bookmarks to eWiSACWIS
L] | W - A W S R A N A A AN
= ' ; "

305}

Subsidized Guardianship Eligibility Determination and Permanency Plan Addendum

Today's Date Name - Agency
| D2/01/2014 Agency Name
MName - Child (Last, First, MI) Birthdate - Child
Bird, Baby 06/26/2011
Mame —Mother (Last, First, MI) Telephone Number (Home) Telephone Number (Work)
Bird, Mom (123)232-1212

‘Address— Mother (Streef, City, State, Zip Code)
122 Cardinal Way, Ashland, WI 54806
Name - Father (Last, First, MI)

Bird, Dad

Address— Father (Street, City, State, Zip Code)
122 Cardinal Way, Ashland, WI 54806
CHILD ELIGIBILITY

Yes No

[ [0 Has the childbeenremovedfrom his or her home pursuantto a voluntary placement agreement unders. 48 63 or undera

substantially similartribal law or under a court order containing afinding that continued placement of the child in his or herhome
would be contrary to the welfare of the child? If yes, describe below.

Describe...
[i=4] O Has reunification and adoption been determined notto be appropriate permanency options forthe child?

Describe the efforts made to reunify the child and the determination that reunification is not in the child's or Indian child's best
interests.

Telephone Number (Home)
(123)232-1212

Telephone Number (Work)

ST

Describe...

Describe the steps takento determine that adoption is notin the child's or Indian child's best interests and the reasons why
adoptionis not being pursued. Include the efforts made to discuss adoption with the child’s prospective guardian as a more
permanentalternative to guardianship and, in the case of a relative foster parentwho has chosen not to pursue adoption,
documentation of the reasons why.

Describe...

Describe the reasons why a subsidized guardianship arrangementis in the child's or Indian child's bestinterests. Include the
ability of the proposed guardian to manage the relationship and contactwith the child’s parent(s).

Describe...

- = [0  For an Indian child, have placement preferences in accordance with WICWA been followed including notice sentto the tribe as
@ required? If applicable, describe howthe subsidized guardianship meets the requirements for placement preference unders.
- 42.028(7)(b), Wis. Stats

Describe...
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8. Next, send the Eligibility Determination for approval by selecting ‘Approval’ from the Options drop-
down and clicking Go. On the Approval History page, select the Approve radio button and click
Continue to return to the Subsidized Guardianship Eligibility Determination page. Click Save on the
Subsidized Guardianship Eligibility page to send the determination for approval.

E Subsidized Guardianship Eligibility - Windows Internet Explorer

cWiSACWIS ¥ ™ pit(B  Spelcheck -/  Hep f‘?

r— Child Information
Child Mame: Bird, Babv (9228471) DOB: 06/26/2011 Age: 2

Eligibility History | Motices and Decisions Template History

— History
Date Type Eligibility Status Override Decision Decision Date
02/01/2014 Initial Eligible View

Close

[~ wiew Not ApprovediMade in Error

H100% v 4

Note: Prior to supervisor approval a determination is available to Edit. Once approved, a View
hyperlink appears to view the Subsidized Guardianship Eligibility information associated with that
determination.

9. Click Close on the Subsidized Guardianship Eligibility page to return to the desktop.

10. Upon approval, a Subsidized Guardianship Eligibility hyperlink displays for the child under the
Eligibility section on the family case and reflects the appropriate status; ‘Eligible’ or ‘Not Eligible’.

() Bird, Mom (9223460 ) Actions
CPS Family - Ongeing  08/22/2013 Supervizor, Test Ashland - Ashland 122 Highland Ave | Ashland, Wl 54808
B} Access Reports
K2 Assessment
&% Assets and Income
Iﬁﬁssignment
¥ Eligibility
¥ Medicaid Eligibility Determination 10252013 Bird, Kid Pending
¥ Subsidized Guardianship Eligibility 02/01/2014 Bird, Baby Eligible
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Creating a Subsidized Guardianship Agreement

Note: The Eligibility Status of the Initial Subsidized Guardianship Eligibility Determination must be
‘Eligible’ in order to create the agreement.

Note: The agreement can only be created in a) the case that houses the Out of Home Placement and b)
only if a CANS and Foster Care Rate (except Level 1) are completed and approved for that Out
of Home Placement.

1. From the desktop, select Create > Case Work or click the Case Work button I
Create Case Work page.

to open the

2. On the Create Case Work page, select ‘Subsidized Guardianship Agreement’ from the
Agreements/Notices drop-down. Select the Case and Participant and click Create to open the
Subsidized Guardianship Agreement page.

-G; Create Case Work - Internet Explorer - |EI|5| [
Y - : y - 7
cWiSACWIS . Print (B Spell Check (. Help (P
r Create Case ltems ~Cases
gl Administration | Bird, Mom {3223460) b
. Bumble, Bea (9222378) ~
s adoption [ Burgsr, Mom (3224450
. — - - December, Mom (9224220)
S AgreementsiNotices  [Subsidized Guardianship Agreement Februsry, Mom (3224222)
Fig, Mary (5224240)
B2 Assessment | Frost, Mom (9223630) I
Holly, Buddy (8223001)
M coserempian | James, Baby Boy (9224260)
# Education ") January, Mem (9224200
I Mayl, Mother (3223380) b
»F  Eligibility | Patch, Mom (3224180)
@ icre [
= ocwe | —Case Participants
] Bird, Baby, Biclogical Child { 154)
D Imaging I Bird, Chippy. Diolagical Child (9228173}
Bird, Dad, Biclogical Parent (3228216)
il Legai I Bird, Humming B.., Biological Ghild (3228153)
Narrative I Bird, Mom, Reference Person (3228215
$ Payment I
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Placement/Services |
—l;c Flanning I
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ﬁ Safety Services |
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3. Enter information for the Subsidized Guardianship Agreement. The agreement is divided into the
following group boxes: Agreement Information, Supplemental Rate, and Payment Information. The
following describes both pre-filled and user entered fields for each group box.

cWiSACWIS

—Agreement Information

Case Participant: Bird, Bal 92258471 Date of Agreement:
Agreement Type: I Subsidized Guardianship Agreement LI Estimated End Date:
Provider Name; Smith, Granny (§2218665) Agreement Amount:
County;

Successor Suerdian 1: || Successor Guardian 2: |

— Supplemental Rate
CANS Effective Date:  08/02/2013 Supplemental Points: 15 Supplemental Rate:  $120.00

— Payment Information
Basic: E375.00
Supplemental:  $120.00

- Exceptional: IEE-CG

Payment Justification:

Options: I ;I Go

A. Agreement Information
e Case Participant: Prefills with the child’s name as a hyperlink (to Person Management).

e Date of Agreement: User entered date (Date of Subsidized Guardianship court hearing).

e Agreement Type: Defaults to Subsidized Guardianship Agreement.

e Estimated End Date: Prefills the date of the child’s 18th birthday.

e Provider Name: Pre-fills the current provider’s name as a hyperlink (to Provider Management).
e Agreement Amount: Prefills with the total of the Basic, Supplemental, and Exceptional amounts.

Note: There is a separate rate algorithm from CANS for foster care and subsidized guardianship. As a
result, there may be a slight difference in the total Agreement Amount.

e County: Prefills County.
e Successor Guardian 1 & Successor Guardian 2: If named, enter in the appropriate field.
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B. Supplemental Rate:
e Prefills information from the child’s most recently approved CANS linked to the child’s most
recently approved placement.
Note: There is a separate rate algorithm from CANS for foster care and subsidized guardianship. As a
result, there may be a slight difference in the supplemental points and supplemental rate.

C. Payment Information:
e Basic Rate: Prefills basic rate based on the age of the child at the time of the agreement.

e Supplemental: Prefills amount based on the most recently approved CANS.

e Exceptional: If applicable, select the Exceptional checkbox and enter an amount. Provide an
explanation in the Payment Justification narrative box. Refer to policy for details on acceptable
justifications.

Note: Supplemental and Exceptional amounts are only available if the provider listed on the agreement
is a Level 2+.

4. Once all information is entered, select ‘Subsidized Guardianship Agreement’ from the Options drop-
down and click Go to launch the template.

Options: | Subsidized Guardianzhip Agreement;la

Actions
Approval
2

 Subsidized Guardianship Agreement

H100% - g
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5. Most information prefills from the Subsidized Guardianship Agreement to the template. Once
complete, print the template. Click Close and Return to eWiSACWIS to return to the Subsidized

Guardianship Agreement page.

R

@

Zoom Spell  Copy From Close and Return
Check Bookmarks | to eWiSACWIS

[ R R S AN R AR B N S AR A SN R A AR AR -

6. Next, send the agreement for supervisory approval by selecting ‘Approval’ from the Options drop-
down and clicking Go. On the Approval History page, select the Approve radio button and click

) T T T T T T T T

Subsidized Guardianship Agreement
Personal information you provide may be usedfor secondary purposes [Privacy Law, 5. 15.04(1)(m), Wisconsin Statutes).

The following agreement has been enteredinto by and between the county or the Wisconsin Depariment of Children and Families, Division of
Safety and Permanence (hereinafter calledthe "department”), and Smith, Granny [hereinafter calledthe "guardian(s)], forthe purpose of
facilitating the guardianship of Baby Bird (hereinafter called the "child™), born on D6/26/2011 and to aidthe guardian{s) in providing proper care
forthe child

B This document is the initial subsidized guardianship agreement. The guardian(s)agree that he / she /they intend to enter a guardianship
forthe child named above and have signedthis documentforthe purposes of receiving subsidized guardianship payments and services
forthe childunder Titles XIX and XX of the Social Security Act from the time of placement prior to being named as guardian(s) forthe child.

O This documentreplaces the initial subsidized guardianship agreement signed. It represents a redetermination of the subsidized
guardianship payment.

O This documentis the initial subsidized guardianship agreement. The Order of the guardianship forthe child named above has already
occurred. The Deparment of Hearings and Appeals has ordered the agency or depariment to provide subsidized guardianship payments
and services forthe childunder Titles XX and XX of the Social Security Act fromthe date indicated on the Order. A copy of the Grder
issued by the Division of Hearings and Appeals is attached to this agreement.

O This document replaces the initial subsidized guardianship agreement. The establishnment of the guardianship for the child named above
has already occurred. The Division of Hearings and Appeals has ordered the agency or depariment to provide a subsidized guardianship
paymentotherthan the amountindicated on the original Subsidized Guardianship Agreementfromthe date indicated on the Order. A
copy of the Order issued by the Division of Hearings and Appeals is attached to this agreement

PROVISIONS OF AGREEMENT
Assistance
A.  Monthly Subsidized Guardianship Payment
The amount of the monthly subsidized guardianship payment shall total § 495.00 per month.

The amount of this monthly subsidized guardianship paymentis based on the needs of the child andthe circumstances of the
guardian(s)and has been determined by mutual agreement between the guardian(s) and county or the department. The
amount of subsidized guardianship payment shall not exceed the foster care maintenance payment received by the guardian(s)
forthe month immediately proceeding the month inwhich the guardianship orderwas granted if the child was in fostercare in
that month or shall not exceed the maintenance paymentfor the childif he / she was in a foster home in the state of Wisconsin
Adjustments inthe monthly subsidized guardianship payment may be made with the concurrence of the guardian{s) based on
the needs of the child, or changes inthe maximum allowable monthly subsidized guardianship payment. Documentation of
changes in the child's needs orfamily circumstances may be required. If itis determined by the agency or depariment that an
overpaymenthas been made to the guardian(s), the department or agency shall have authority to collectthe overpayment
through a mutual agreement with the guardian(s). If this results in an unsuccessful collection, the county agency or deparment
or county shall have authority to pursue other collection effors.

B. Medical Care

1. Medical benefits as provided under Title XIX of the Social Security Act (Medicaid) will be available to the childin
accordance withthe procedures of the state in whichthe childresides. The benefits providedthrough Medicaid will vary
from state to state and are subject to change based on federal and state legislation. If the child is not eligible for Medicaid
in the state of residence, Wisconsin will provide Medicaid

2. Medicaid provides benefits when otherinsurance does not provide coverage. Documentation of changes in health and
other insurance may be required.

C. Monrecurring Guardianship Expenses

Continue to return to the Subsidized Guardianship Agreement page. Click Save to send for approval.

Note: Upon approval of the agreement, a Subsidized Guardianship service type for the provider (if
open) will be automatically added. If the provider record is not open, the service will need to be

manually added.

Note: Once the child is deactivated from the biological family case, an overnight process will use the
agreement information to setup the effective date, provider, and payment amount in the Subsidized

Guardianship case.

7. Click Close on the Subsidized Guardianship Eligibility page to return to the desktop.

8. When the desktop is refreshed, a Subsidized Guardianship Agreement hyperlink displays for the

child under the Agreements and Notices section of the family case.
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Creating a Legal Action Record for Subsidized Guardianship
1. From the desktop, open the child’s Legal Record on the family case.

Note: See the Legal Record User Guide if a Legal Record needs to be created.

Cﬁ Bird, Mom (9223460 ) Aclions
CPS Family - Ongoing  08/22/2013 Supervizor, Test Ashland - Ashland 122 Highland Ave | Ashland, Wi 54808
B Access Reports
ﬁ Agreements and Motices
FE Assessment
E®, Assets and Income
I% Assignment
¥ Eligibility
B cwa
ﬁlﬂ Legal
ki Legal Record
Bird, Baby S228471 (Guard. to Relative/Caretaker (48.977)
2l Legal Record
Bird, Kid 9228217 Guard. to Relative/Caretaker (48.977)
Placements
ﬁ» Related People

2. Onthe Legal Record page, click Create Legal Action.

LR @ | dl
e WiSACWIS
—General Information
Participant Mame: Bird, Baby Perzon ID: 0228471 Participant DOB: 10/10/2002
Case Mame: Bird, Mom Case ID: S223480

— Legal Record

Legal Action: Subsidized Guardianship Date; 02/01/2014 Edit Create Legal Status
Legal Status Result Mew Legal Status Hearing Date - the Leodl Statts T
Petition Granted Guard. to Relative/Caretaker (48.977) 02/03/2014 ij

— Legal Documents
Legal Document Name Role in the Document Created Approved

Create Legal Action §§ Print Record

0% v
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3. Onthe Legal Action Copy page, click Create to open a new Legal Action.

4. On the Legal Action page, enter data in the required fields. Click Save when complete. Click Close
to be returned to the Legal Record page.

Note: For Subsidized Guardianship case creation the Legal Action Initiated should be ‘Subsidized
Guardianship’.

#£) Legal Action -- Webpage Dialog x|
QAL : g
c WiSACWIS ; print (B spelcheck (/ Hep (P
— General Information
Case Participant. Bird, Baby Worker: Supervisor, Test ICWA gualified experts
— Legal Action Details
Legal Action Initisted: | Subsidized Guardianship x| Court: ICircu'ﬂ 'I
Judge: |ludge's Name Court 2: | Ashland County Circuit Court,Ashland County |
Commissioner: ICDrnmissinnen‘s Name Branch: |1
Trikal Contact: I j
— Court Number(s) — Legal Action Dates
Year Code  Court Number Legal Action Reguest / 02012014
Referred to DA or Corp. Counsel:
j12 jou =| |123 Delste
Consult Occurred: Iﬂﬂmﬂmﬂﬂ‘ﬂ‘ [ Decision Made Not to File

Follow-up Information Submitted: IEIEIII}EIIDDDD
Filed: IEIEIJ’DEUDDDD

Additional Information

=
| -
Options: I - I Save

November 2016 13



5. On the Legal Record page, click the Create Legal Status hyperlink next to the Subsidized
Guardianship Legal Action to open the Legal Status Copy page.

c WiSACWIS prit @ spencreck (/  Hew (2

— General Information

Participant Hame:  Bird, Baby Person D 9228471 Partcipant DOB: 062672011

Case Name: Bird, Mom Case D 223460

Legal Record -

Legal Action: Subsidized Guardianship Diate: 0200172014 Edi Create Legal Statug

Legal Status Result New Legal Status Hearing Date E e !f-mh.utnuvl
— Legal Documents

Legal Dacumant Mame Roda in the Document Created  Approved

Create Legal Action | Print Record

6. On the Legal Status Copy page, click Create.

9 Legal Status Copy -- Webpage Dialog

c WiSACWISHE

r—Case Information

Case Participant: Bird, Baby Person D: 9228471
—Legal Status Selection
Legal Action Initiated Result New Legal Status Hearing Participant
Subsidized Guardianship Pettion Granted Guard. to Relative/Caretaker (48 977) 06/132012 Bird, Kid Copy
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7. Enter the required fields. For Subsidized Guardianship case creation, the child’s legal status record
on the biological family case must have a legal status record that has a) Legal Action as ‘Subsidized
Guardianship,” b) New Legal Status as ‘Guard. To Relative/Caretaker (48.977),” and ¢) Result as
‘Petition Granted.” Click Save when completed. Click Close to return to the Legal Record page.

/) Legal Status -- Webpage Dialog x|
cWiSACWIS ; print (& speiicheck [/ Help (P
— Case Participant
Name: Bird, Baby Previous Legal Status: None

— Court Qutcome

Legal Action: I Subksidized Guardianship ;I Result: Petition Granted ;I

Applies To: | chi =] Court: Circuit

Judge: |Judge‘5 Mame Court 2: Ashland County Circuit Court Azhland County
Commissioner: |Cummlssiunen‘5 Hame Branch: |1

Tribal Contact:

New Legal Status | Guard. to Relative/Caretaker (42.577) x| I Protective Custody I~ Under Appeal

r— Initial Removal Court Findings

I ctw finding made (Continued placement of the child in his or her home would be contrary to the welfare of the child.)

[~ REPR finding made (Reasonable efforts finding to prevent the removal of the child from the home were made.)

Court Humbers ——————Legal 5tatus Dates
13GU123 Verified? Verified?

Hearing/Legal Status Date: IDZIEISIEM: [¥  MNext Court Date: IDEHDEUDDEID
Date Filed/Served: Iﬂ'ﬂfﬂﬂfﬂﬂ'ﬂﬂ‘ [~ Court Report Due: IDEHDEUDDDD -
Order Expiration Date: IDDIDEHDDDD Court Report Submitted: IDEHDEUDDUD

soe

8. The Legal Record entry is now complete.

(—- Legal Record - Windows Internet Explorer

cWIiSACWIS print (8 SpellCheck (- Hepp (2
— General Information
Participant Name: Bird, Baby Perzon ID: 9222471 Participant DOB: 0826812011
Case Mame: Bird, Baby Case I 5223840

—Legal Record

Legal Action: Subsidized Guardianship Date; 02/01/2014 Edit Create Legal Status
Legal Status Result Mew Legal Status Hearing Date
Petition Granted Guard. to Relative/Caretaker (48.977) 02/03/2014 Edit

9. Click Close on the Legal Record page to return to the desktop.
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Creating Imaging Records for Subsidized Guardianship

Note: The Imaging page can also be accessed via the desktop Menu>UTtilities> Imaging Search page,

which does not require an assignment to the case.

1. From the desktop, select Create > Case Work or click the Case Work button L

Create Case Work page.

to open the

2. On the Create Case Work page, select ‘Subsidized Guardianship’ from the Imaging drop-down.
Select the Case and Participant. Click Create to open the Imaging page.

JE Create Case Work - Internet Explorer

e WiSACWIS

r Create Case ltems

=lalx]
Print (&  SpeliCheck (©  Help (P

Bumble, Bea (9222378) ~
Burger, Mo (3224450)

December, Mom {9224220)

February, Mom (3224222)

Fig, Mary (3224240

Frost, Mom (32236580)

Haolly, Buddy (3223001)

James, Baby Boy (9224250)

January, Mom (8224200)

Mayl, Mother (3223320) v
Patch, Mom (9224150)

= T |

Hold down the "Cirl" key for multi-zelection

Case Participants

Bird, Baby, Biclogical Child {3229154)

Bird, Chippy, Biolegical Child (9229173)
Bird, Dad, Biclogical Parent (3223216)

Bird, Humming B., Biological Child (3228153)
Bird, Mom, Reference Person (8225215)

¢ Administration |
E Adoption |
| AoreementsMotices |
EE  hssessment |
Bl casererm Pian |
. Education |
¥ Eligibility |
@ icrc [
= ocws [
D Imaging ISuh@idiz&d Guardianship
fiill Legai [
Namative I
% Payment |
B Permanency Consult |
Placement/Services I
e Flanning |
4 setey [
ﬁ Safety Services I
n Strengths and Neads |
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3. There are 5 required Subsidized Guardianship documents: BadgerCare+/Medicaid Health Insurance
Form (F-10115), Guardianship Order, Initial Court Order, Most Recent Court Order, and Signed
Subsidized Guardianship Agreement (DCF-F-CFS2365-E).

Note: For Subsidized Guardianship, the BadgerCare+/Medicaid Health Insurance Form (F-10115),
Guardianship Order, and Signed Subsidized Guardianship Agreement (DCF-F-CFS2365-E)
imaging records must be created with a Date of Document that falls within the past 6 months
prior to deactivating the child to create the Subsidized Guardianship case.

/2 Imaging - Windows Internet Explorer

F- o
cWiSACWIS
UAT
—Case Details
Case: Bird, Mom (5223450} Worker: Test Supervisor
— Image Details
Date of Document: ID1J-D1IZ-D14 Participants:
Category: Subsidized Guardianship Bird, Baby (Bio Child)
) Bird, Dad (Bio Parent)
Type: I _ Bird, Kid [5G}
File Hame: ] Bird, Mom (Refernce Perzon)
BadgerCare+/MedicaidHealthins (F-10115)
Guardianship Order WSE... |
. Initial Court Order
Comments: I
Most Recent Court Order =
Signed SG Agreement (DCF-F-CFS2355-E)
;I Hold down the "Ctrl' key for multi-zelection
Last Updated By:

e ] cone

H100% v g

& Agreements and Notices

E] Images (5}

E Subsidized Guardianship - BadgerCare+MedicaidHealthins (F-10115) (Details)
0140172014 Bird, Babw

E Subsidized Guardianship - Guardianship Order (Details)
0140172014 Bird, Baby

E Subsidized Guardianship - Initial Court Qrder (Details)
0140112014 Bird, Baby

5 Subsidized Guardianship - Most Recent Court Order (Details)
0140112014 Bird, Baby

5 Subsidized Guardianship - Signed S5 Agreement (DCF-F-CFS2365-E) (Details)
01402014 Bird, Baby
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Deactivating a Child Due to Subsidized Guardianship

IMPORTANT: DO NOT close the Out of Home Placement
under the family case as this will prevent deactivation and not
allow the Subsidized Guardianship case to be created. Overnight
processing closes the Out of Home Placement.

Note: In the event that the child is currently residing in another state or is moving out of state, cancel the
Medicaid Eligibility Certification prior to deactivating the child for Subsidized Guardianship.
Contact the WI Medicaid Specialist at (866) 666-5532 to coordinate benefits in that state.

1. From the desktop, click the family case name hyperlink to open the Maintain Case page.

() Bird. Mom (9223460 )  Actions
CPS Famihy - Ongeing 06/22/2013 Supervisor, Test Ashland - Ashland 122 Highland Ave , Ashland, Wi 54206

B Access Reports
t Agreements and MNotices
FZ Assessment

&% Assets and Income
I@Assignment

¥ Eligibility

B cwa

firii Legal

& Payment
F'Ial::ernents

—I;c Flanning
ﬁRelated People
44 Senices
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2. Click the DeAct hyperlink for the child to be deactivated to open the Participant Status pop-up page.

2 Maintain Case - ID: 9223460 - Windows Internet Explorer

1.5'1'1 (_* W,I I.S‘ UAT

Print @ Spell Check

— Case: 9223460

Name: I Bird, Mom

County | Ashland

[~

| case Type: |CPS Famiy - Ongoing >l  status:open 08102009

CARES Case #: I County Case #: I

Site/Region: | Ashland - Ashland | W-2 Region: SE -

[T Restricted Des

De=signation: Select Program

Participants Addr Closing/Merge History
— Active Participants
Name a Perzon Type Rsp Hshid DOB Gndr Relationship Legal Prg
Guard.
Bird, Baby (9228471) CPS F ¥ 06/26/2011 M |Biu|ugica|-::hic| j tﬁoelativele ( DeAct Rem
{48.977)
Bird, Dad (9228216} None F ¥ 01/01/1981 W | Biological Parent x| wa N  DeAct Rem
Bird, Mom (9228215) None F v 1011011980 F  |ReferencePerson =] Mia N DeAct Rem
Number of Household Members: 3 m
h Inactive Participants
optns | kil <

0% -
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3. On the Participant Status pop-page, select ‘Subsidized Guardianship’ from the Reason drop-down.
The Effective Date field will populate with the Hearing/Legal Status Date field entered on the Legal
Status page. The date can be modified, but cannot be prior to the Hearing/Legal Status Date.

Note: The Effective Date will be the Begin Date for the Subsidized Guardianship Service created
by overnight eWiSACWIS processing.

»g Participant Status -- Webpage Dialog ﬂ
e
e WiSACWIS
— Participant Status Hew 5G Case
Action Requested:  DeActivate Case Type: I Subsidized Guardianship ;I
MName; Bird, Bal
by . County: I;%‘Ehlﬂl‘ld j
Worker: Test Supervisor
Reason: I Subsidized Guardianship ;I Site/Region: I Ashiand - Ashiand LI
Date: 02182014
Effective Date: 02/03/2014

— Participant History

Status Effective Reason Waoarker
Date

[sove ] ciose |

4. Inthe New SG Case group box, the Case Type, County, and Site/Region pre-fill from the Maintain
Case page. Verify information is correct and click Save.

5. Once Save is clicked for the deactivation, the following pop-up message appears. Click Yes to
continue to deactivate.

) ewiSACWIS -- Webpage Dialog

De-activation of Participant with reason "Subsidized Guardianship® will result in the
creation of a new Case. Continue?
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6. Clicking Yes runs a series of checks to make sure required work is completed and approved, no

errors exist, the provider is open with an SG Service, etc. If any information is incomplete, an error
message displays. Correct the errors to deactivate the child.

g Validation Errors -- Webpage Dialog

=10l x|

You must correct the following errors before proceeding:

# The child's original case is missing a Subsidized Guardianzhip Agreement, please -
create/approve a Subsidized Guardianship Agreement for thiz child prior to deactivating the
child for reason of Subsidized Guardianship.

® The case is missing the Subsidized Guardianship legal status record. Please create the brore
appropriate legal status.

7. If no errors exist, clicking Yes will automatically create a new Subsidized Guardianship case for the
child and immediately open the Maintain Case page. This process also automatically creates case
assignment for the worker* who deactivated the child. Click Close to return to the desktop.

* Milwaukee Only: assignment is made to the State Subsidized Guardianship Default Worker

x
WiSACW
c WiSACWIS

print (2 SpeICthklr--_.:"' Heh@

r—Case: 9223840
Name: |Bird, Baby

x| case Type: |Subsidized Guardianship |

Status: Open 02/032014

County | Ashland =l

CARES Case #: I County Case #: | [T Restricted Designation:

Participants Address Collaterals

Site/Region: | Ashland - Ashland =l

Select Program

Closing/Merge History

— Active Participants

Name 4 Perzon Type Rsp Hshid DOB Gndr Relationship Legal Prg

Bird. Baby (9228471) CPS, 3G F u 08/28/2011 M Reference Person ;I NiA N DeAct Rem
Mumber of Household Members: 0 m
b Inactive Participants
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8. The deactivated child is now listed under the Inactive Participants on the family case.

/2 Maintain Case - ID: 9223460 - Windows Internet Explorer

Print @ 5

—Case: 9223460
Name: | Bird, Mom >| caseType: |CPS Famiy - Ongoing =] Status: Open  D&/Z2/2013
County | Ashland x| Site/Region: | Ashland - Ashland |
CARES Case # I County Caze # I [~ Restricted Designation: Select Program

Collaterals Closing/Merge History

Humber of Household Members: 2 m

- Inactive Participants.

Inactive Participants

Name & Perzon Type Hshid DOB Gndr Relaticnship Legal Prg
Guard. -

) — o

Bird, Baby (9228471} : = (5G)

Bird. Baby (9228471 CPS, 3G N 068/26872011 W Biological Child Relativef SG
(48.977) b
Guard. ;'

ostns | e [T e ]
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9. While the Subsidized Guardianship case is created immediately after deactivation, information
specific to the child does not copy over from the family case until eWiSACWIS overnight
processing occurs. This processing also ends the Out of Home Placement in the biological family
case and creates a Subsidized Guardianship Service in the Subsidized Guardianship case.

Prior to overnight processing, access the Subsidized Guardianship case by refreshing the desktop and
going to the new Subsidized Guardianship case.

|_:| Bird, Baby ( 9223840} Aclions
Subsidized Guardianship  02/03/2014 Supervisor, Test Ashland - Ashland 122 Highland Ave |
Ashland, W 54205
&% Assets and Income

Iﬁ.ﬂxssignment
¥ Eligibility
0§ Related People

After overnight processing, information is populated in the Subsidized Guardianship case.

) Bird. Baby (9223840 ) Actions
Subsidized Guardianship  02/03/2014 Supervisor, Test Ashland - Ashland 122 Highland Ave |
Aghland, Wl 54808

‘AQFEEH"IEHTS and Motices

E Subsidized Guardianship Agreement - $495 00
02/01/2014 Bird, Baby

¥ Assets and Income
Iﬁ.ﬂxssignment
¥ Eligibility
»F Medicaid Eligibility Determination 02/202014 Bird, Baby Approved
»F Subsidized Guardianship Eligibility 02/01/2014 Bird, Baby Eligible
»F BSubsidized Guardianship Funding Determination  02/03/2014 Bird, Baby Pending
o Title IV-E Eligibility Determination  02/01/2013 Bird, Baby

ETrust.ﬂxccnunt—General Bird, Baby Ashland

ﬁlﬂ Legal

Legal Record
Bird, Baby 5228471 Guard. to Relative/Caretaker (48.577)

ﬁRelated People
42 senices
Open Senvices

4+ Senice - Subsidized Guardianship
02/03/2014 Smith, Granny Bird, Baby Ashland Approved
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After the Subsidized Guardianship Case is Created

Subsidized Guardianship Continued Eligibility and Related Notices and Decisions

After the Subsidized Guardianship case has been created, it is important to retain primary assignment™
to the case in order to receive case ticklers related to continued eligibility. See the Subsidized
Guardianship Continued Eligibility and Related Notices and Decisions user guide for more information.

* Milwaukee Only: primary assignment is made to the State Subsidized Guardianship Default Worker.

Subsidized Guardianship Amended Agreement
Guardians are eligible to request a Subsidized Guardianship Amended Agreement as early as 12 months

after the initial agreement. See the Subsidized Guardianship Amended Agreement user guide for more
information.

Reopening a Subsidized Guardianship Agreement Ended in Error
Subsidized Guardianship Agreements ended in error may be reopened after termination. See the
Reopening a Subsidized Guardianship Agreement Ended in Error user guide for more information.
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